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If you want to maximize your job search efforts and minimize the time it takes to find a job, you need a strong
cover letter. Your first impression usually beings with your cover letter, so make it a good one. Prospective
employers will review both your resume and cover letter prior to your interview to form a initial opinion about
you. Resumes need to follow specific formats and rules. In addition, most hiring managers will only spend a
few seconds reviewing your resume. Any additional information on your resume that falls outside of the norm
is likely to be missed, or ignored. Recruiters are always receiving resumes which are not relevant or qualified
for the position. Gaps In Employment - Resumes with big holes in employment history can leave a recruiter
wondering. If this is the case, you better submit a cover letter. When submitting a cover letter at the request of
a hiring manager or employer, make sure it includes the specific information they requested. While you need
to comply, you also need to be very careful. If the salary requirements you submit are too high, you may not
receive an interview invitation. When submitting salary requirements via a cover letter, do your research. The
internet is now full of reputable websites that offer data on pay figures for professionals working in just about
every industry, position and location nationwide. Remember, salary information should be included in your
cover letter, not in your resume. When Referencing a Contact A cover letter is the appropriate and ideal place
to reference a mutual friend or contact you have at the company. Attempting to introduce a network connect
via your resume is pointless. Resumes are reserved for specific, fact-based information relating to your work
experience, achievements and qualifications. This can be given to the interviewer following your initial
interview. In your reference sheet, make sure to include the first and last name for each reference, the
company they work for, their title and their contact information. You may also be interested in providing
letters of recommendation. Developing a Cover Letter that Gets Results Once you recognize the benefit of
using a cover letter, you need to know how to develop one that gets results. How do you develop a cover letter
that opens doors? What are the pitfalls you want to avoid? The following are simple, yet powerful, tips for
developing a winning cover letter. It goes without saying that your cover letter must be free from grammatical
errors. However, we suggest going one step further. Have someone else review and edit your cover letter.
Errors in grammar or poor will greatly diminish if not kill your chance of an interview. No longer than one
page. Your cover letter should be printed and extend no longer than one page in length. Be clear, succinct, and
to the point. While you want to be brief and to the point, you also want the reader to come away with a desire
to learn more about you and review your resume. Regardless of the specific purpose of your cover letter, make
sure to work include your achievements and qualifications. Generic cover letters are the worse type. In fact,
obviously-generic cover letters can do as much damage as they do good. The best way to develop a
customized cover letter is to start by learning everything you can about the company. If you can, find out who
it is that will be reviewing your cover letter usually a hiring manager or department head and address the letter
specifically to that person. An effective cover letter ends by requesting a interview. Obviously you want an
interview, but being proactive will move you closer to this goal.
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A A A Diabetes is a chronic condition that requires an enormous amount of self-care and that can affect many
parts of the body. Because of this, people who have diabetes are generally advised to visit their doctors
multiple times a year and also to see various specialists such as endocrinologists, podiatrists, and eye doctors
periodically to screen for potential problems and treat any complications that arise. Along with blood pressure
readings and inspection of the feet and eyes , there are a number of laboratory tests recommended by the
American Diabetes Association. These tests are used to track blood glucose control , kidney function ,
cardiovascular health , and other areas of health. Use the information in this article to learn more about what
lab reports show, and discuss your results with your doctor to learn what your results mean with regards to
your health. Advertisement Lab reports All lab reports share certain standard features, regardless of the test s
they show. A Federal law, the Clinical Laboratory Improvement Act, regulates all aspects of clinical
laboratory testing. It states exactly what information must be included in your lab test report. Some of the
standard features include the following: This lab may be part of a hospital or clinic, or it may be a commercial
reference laboratory. If different specimens were used for the same basic type of test such as testing both
blood and urine for glucose , the sample used for each test is indicated. These are highlighted or shown in bold
print to draw immediate attention. These highly abnormal results must be reported immediately to your doctor,
and the report will include the date and time your doctor was notified. This unit may differ from one lab to
another; for example, one lab might give a result in milligrams per deciliter while another gives it in
millimoles per mole a mole is a unit widely used in chemistry. But each lab report will also include a reference
range in the same unit as each result to help put the number in context. The units used to express these ranges,
as well as the numbers themselves, will depend on the specific methods and instruments that the lab uses. To
learn about some terms that are commonly encountered on lab test reports, click here. Read your printed report
carefully, taking note of any result that is outside the reference range. Make sure to have your lab report in
hand when you ask your questions so you can be specific. Diagnosing diabetes Diabetes is a group of
metabolic disorders defined by an inability to produce or respond to the hormone insulin, resulting in elevated
blood glucose levels. While the bodily processes that lead to different types of diabetes are distinct, most of
the tests used to diagnose diabetes do not specify which type is present and can be used interchangeably. The
main tests used to diagnose diabetes are the fasting plasma glucose test , the oral glucose tolerance test , and
the HbA1c test. A fasting plasma glucose test is simply a blood glucose test that is conducted when the person
has not had any caloric intake for at least eight hours. The oral glucose tolerance test is more complicated and
is used less frequently for diagnosis than the fasting plasma glucose test. For this test, the person drinks a
solution containing 75 grams of glucose. While the HbA1c hemoglobin A1c, or glycated hemoglobin test has
long been used to evaluate long-term blood glucose control in people with known diabetes, only in was it
approved as a diagnostic test by the American Diabetes Association. An HbA1c level of 6. If a blood glucose
reading is like a snapshot, indicating the glucose level at the time of the test, an HbA1c result is like a
long-exposure photograph, giving an estimate of the average blood glucose level over the past two to three
months. Determining diabetes type Type 1 diabetes usually sets in earlier in life and develops rapidly, while
Type 2 diabetes usually develops gradually in middle or old age. If your diabetes was diagnosed after age 50,
it was probably assumed to be Type 2 without any further testing. Initial treatment for Type 2 diabetes usually
involves recommendations for dietary changes, increased physical activity, and the oral diabetes drug
metformin. If these measures fail to lower your blood glucose levels, your doctor may order a diabetes-related
autoantibody test to check whether Type 2 diabetes may have been the wrong diagnosis. Normally, antibodies
produced by the immune system attack outside invaders such as bacteria, viruses, pollen, and toxins, but in an
autoimmune attack the immune system mistakenly targets cells that are native to the body. In Type 1 diabetes,
the immune system attacks the insulin-producing beta cells of the pancreas. Using the diabetes-related
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autoantibody test can thus help your doctor distinguish between Type 1 and Type 2 diabetes. If it turns out that
you actually have Type 1 diabetes, your doctor will prescribe insulin and probably take you off any oral
diabetes drugs. In some cases, a person with autoantibodies will be determined to have not Type 1 diabetes but
LADA, or latent autoimmune diabetes in adults. The criteria for diagnosing LADA are still somewhat
controversial, but generally people who have it are adults when they are diagnosed with diabetes, have
autoantibodies, and do not immediately need insulin, the way people with Type 1 diabetes do. However, while
some people with LADA can use oral diabetes medicines initially to manage their blood glucose levels, all
will eventually need to use insulin, and some practitioners believe it is best to start insulin immediately
because it may help to preserve the insulin-producing beta cells in the pancreas. Another, less common type of
diabetes is monogenic diabetes , meaning it is caused by a gene mutation. The most common types of
monogenic diabetes are maturity-onset diabetes of the young, or MODY, and neonatal diabetes. There are
actually several different types of MODY, each caused by a different genetic defect. MODY tends to run in
families and to cause symptoms before age If a doctor suspects MODY, a genetic test can confirm it.
Treatment varies depending on the specific genetic defect. Neonatal diabetes occurs within the first six months
of life and can often be treated with oral drugs rather than insulin. Monitoring blood glucose Portable blood
glucose meters are what enable people with diabetes to see the effects of their past actions and make decisions
about future ones, particularly in the areas of food, exercise, and insulin injections. These devices use a blood
sample from a fingertip or sometimes from another part of the body, such as the palm or forearm , which is
applied to a test strip and inserted in the meter to produce a result in seconds. That includes washing your
hands before lancing a finger, since even a tiny amount of food residue on your finger can lead to a high blood
glucose reading. If yours does, you can use it as an opportunity to compare your meter results to the laboratory
glucose test by monitoring using blood from your finger just before you have blood drawn in the lab. Because
the blood samples used in portable meters are taken from capillaries, and the blood samples used for
laboratory tests are taken from veins, the two tests will produce slightly different results, even when the
samples are taken within seconds of each other. While self-monitoring is important for daily decision-making
and for detecting patterns, the most important lab test for evaluating long-term blood glucose control is the
HbA1c test. This test measures the percentage of hemoglobin A â€” a molecule in red blood cells that
transports oxygen â€” that is attached to glucose. When hemoglobin A is bound to glucose, it is said to be
glycated or glycosylated , and it remains so for the life of the cell. Red blood cells remain in circulation for
about days, and then they are replaced by new, nonglycated red blood cells. So measuring glycated
hemoglobin A, or HbA1c, is an excellent way to evaluate your blood glucose control over the past or so days.
HbA1c results are currently reported in the United States as a percentage. Rather than being a separate
measurement, an eAG is simply an approximation based on your HbA1c level. In reality, the relationship
between average blood glucose level and HbA1c is not exact; two people with the same average glucose level
can have different HbA1c levels, and the relationship between average glucose level and HbA1c can vary over
time even within the same person. But because the eAG is expressed in the same units used by your blood
glucose meter, it can make your HbA1c level more readily understandable. In some people, measuring HbA1c
may not be useful. Reliable HbA1c testing depends on red blood cells being composed mostly of hemoglobin
A. Problems arise when another type of hemoglobin predominates, such as hemoglobin S in the case of sickle
cell anemia. Ruptured red blood cells, excessive hemorrhaging, pregnancy, recent blood transfusions, and iron
deficiency can also make the HbA1c test undependable. Fortunately for these cases, glucose is also attracted to
proteins in the blood. When glucose attaches to a protein molecule, the combination forms fructosamine, also
known as glycated serum protein. Proteins remain in the bloodstream for two to three weeks, so the test shows
your blood glucose control over the previous two to three weeks. Just as with HbA1c, a high fructosamine
level indicates that blood glucose has been elevated, and a normal fructosamine level indicates good blood
glucose control. Ketones If your blood glucose or insulin level is so low that your body cannot use glucose as
an energy source, the body mobilizes another source of energy: The combination of low insulin levels, high
blood glucose, and dehydration is called diabetic ketoacidosis DKA , and it is a medical emergency. The
measurement of ketones is not a part of routine laboratory testing, but you can test your urine or blood for
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ketones at home, and if you were to arrive in the emergency room with symptoms of DKA, the ER physician
would immediately order a ketone test. Only certain home meters can test for blood ketones. Symptoms of
ketoacidosis, which tends to develop over several days, include excessive thirst, frequent urination, rapid
breathing, nausea, and dehydration. The breath may also develop a fruity odor from ketones entering the lungs
from the bloodstream. It occurs most commonly in people with Type 1 diabetes when their insulin levels are
too low, but it can develop in people with any type of diabetes, especially when they are sick. If you have
symptoms of DKA, you should call your physician immediately. Blood lipids The American Diabetes
Association recommends that most adults with diabetes who are not taking cholesterol-lowering statins have a
fasting lipid profile done at diagnosis, first medical evaluation, and every five years thereafter, while those
taking statins should have the test done when they start the medicine and periodically thereafter. Recent
research shows that for people with diabetes, meeting the guidelines for blood pressure and cholesterol control
are more important than meeting the guidelines for blood glucose control in preventing cardiovascular disease.
Kidney function Diabetic nephropathy kidney disease related to diabetes is the leading cause of kidney failure
in the United States, and it can develop in people with either Type 1 or Type 2 diabetes as well as in those
with rarer types of diabetes. But signs of kidney dysfunction develop long before kidney failure sets in. And
when diminished kidney function is detected early, steps can be taken to stop or slow any progression. This is
why the American Diabetes Association recommends that people who have had Type 1 diabetes for at least
five years undergo an annual test for albumin in their urine, that people with Type 2 diabetes undergo this test
at diagnosis and annually thereafter, and that everyone with diabetes and high blood pressure have this test
annually. Albumin is a protein that leaks into the urine when kidney function is diminished. In addition, these
people should have their blood creatinine level measured at least once a year. Creatinine is a by-product of
normal muscle breakdown whose level in the blood can be used to estimate the glomerular filtration rate GFR
of the kidneys. A GFR below 15 indicates Stage 5 end-stage disease, or kidney failure. Each stage of chronic
kidney disease requires taking different steps to manage the condition. However, at any stage â€” including
before kidney disease begins â€” its development or progression can be slowed through blood glucose and
blood pressure control. The more you know about your health, the more power you have to ensure that your
future remains a healthy one. Want to learn more about the HbA1c test and what it measures?
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This article takes you step-by-step through the process. My cover letter writing technique follows the same
steps as the A. Getting Their Attention Start your cover letter with a powerful opening that demands attention.
The answer, of course, is YES! And you already have a head start over the candidate who begins his letter: My
former CEO said: When my last boss needed an assistant to organize his chaotic office and help him gain
control of his life, he hired me. Within 3 months, he was leaving the office earlier and spending weekends
with his family for the first time in years. By building strategic alliances and informal partnerships across the
United States. Keep this section brief 2 to 3 sentences and make sure you keep the focus on the needs of the
company. Write 3 or 4 bullet points that best describe your ability to make a difference by showing how you
have done it in the past. Here are some examples: Action Close your letter with an expression of interest, a
reiteration of your value and an invitation to action. Let the reader know what he or she needs to do to meet
with you and â€” even better â€” offer to take the next step: As you can see, I have developed an extremely
successful approach to business development and I see a great deal of opportunity for XYZ corporation. I
would be delighted to discuss my ideas in detail and will call your office within the next few days to see if we
can find a convenient time to meet. I am excited about this opportunity as there is such a close fit between
your need to improve your website and my track record of success in this area. I will call your office on
Tuesday afternoon to follow-up and answer any questions. Alternatively, please feel free to contact me at your
convenience at If you end your letter with a promise to contact the company, make a note of your
commitment and be sure to follow through. In Summary - A. To get more tips like these, and learn how to
completely transform your resume, sign up for my free resume writing course. We promise never to send sales
spam. She has contributed to many online publications including About.
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How to Write Fundraising E-Mails that Get Results by Joe Garecht Most e-mails you send out from your
non-profit should be designed to build relationships, not raise money. They should be newsletters, updates,
stories from your program staff, and resources for your donors to use. My recommendation is that you send
out 3 or 4 cultivation e-mails for every solicitation e-mail that goes out to your list. When it does come time to
ask, though, you need to make sure you send out an e-mail that produces results. What do good,
high-producing e-mail fundraising letters look like? What are the best practices to get the best results? While
your e-mail fundraising letters will vary depending on whether they are part of an annual campaign, selling
tickets for an event, etc. Similarities to Offline Direct Mail In many ways, e-mail fundraising letters are similar
to offline fundraising letters. Just as with offline letters, e-mail fundraising letters must be compelling and
emotional. Remember, for your readers â€” your organization and your mission matters! Tell people stories
that tug on the heart strings, that make them cry. Sure, one or two surprising or super-compelling facts might
make all the difference. But a list of twelve percentages with footnotes supporting them? Not compelling
when sent as part of as fundraising letter. Instead, tell stories, use charts, make people cry. Then write that
pitch as your first draft. The second key similarity with offline fundraising mail is: Very few people think they
have the time to read through your fundraising e-mail. Most people will skim your e-mail to see if it is worth
reading. Where do they look to make their decisions? The e-mail subject and first sentence, the pictures, the
headlines and bolded or underlined words, and the P. How do you capitalize on this tendency? First, give them
lots to skim. Use section headlines, a great subject and opening sentence and P. Differences from Offline
Direct Mail The primary difference between offline fundraising letters and e-mail fundraising letters is length.
For many organizations, long or super-long snail-mail fundraising letters work. Some organizations send 3, 4,
or even 5 page fundraising letters and know that their constituencies appreciate the length because they make
money with these letters. The rule online is less, less, less. I have never seen an e-mail fundraising letter that
was the equivalent of a 4 page offline letter get read. When writing online fundraising e-mails, keep it
relatively short â€” I would suggest trying to keep your e-mail asks to words or less. If necessary, you can
include links to your website to explain additional information, but for the actual e-mail, keep it short and to
the point. If you are sending out an e-mail fundraising letter, be sure it includes a clear, concise, and
understandable ask. Tell people that you need money. Tell them how much you need and why you need it.
Then make an ask, by asking the reader to click on a button or link to donate now.
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