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Chapter 1 : Add page numbers to PDF - Adobe Acrobat XI
Add a Bates numbering header or footer (Acrobat Pro) Bates numbering is a method of indexing legal documents for
easy identification and retrieval. Each page of each document is assigned a unique Bates number that also indicates its
relationship to other Bates-numbered documents.

Fortunately, there are several ways to embed the instructions for page transitions within the document. The
Java- embedded as part of the page. These transitions Script Console dialog box appears. Enter the fol- These
days there are easier ways to embed page lowing code as one line, exactly as written. The JavaScript Console
lets you Watch for the spaces after the colons and type in commands calls that control page commas. Using
the JavaScript this. Press the enter key on the numeric key pad to tion is included on the Acrobat Master Class
cd. You can You can also set the length of send the code from the console into the docu- copy and paste it
from our time each transition runs. Enter Return to execute the script. We asked the most code-phobic member
of our team Sandee to try it. Here Step Save and Test are the steps she took to add the Box In tran- Save the
file, close the document, and then sition for the first two pages of a document. This is how the W or
Transitions code looks in a text M folder in the editor, such as Utility folder. You can method, even if you test
your results by are not familiar with moving from page JavaScript. Go to to page. They can all be duration and
page purchased from the advance, in addition Planet PDF ePublish to the transition. If you want to modify
your embedded in the preferences. Type the name of all tran- page transition, you must enter the new call
sitions without any spaces. The nEnd number stands for the last page you this. If you want only aTrans: Here,
we the transition. Acrobat starts numbering changed the transition to Dissolve. What if you want to get back to
a normal doc- this. Clearing the JavaScript Con- array, and sets the definition of the transition. The word
Screen mode. Many 70 pre-defined tools and or full screen mode; within Acrobat. You can also menu, tool bar
or win- Tools is available for that is completely open make and edit your dow controls. You can tions on the
Macintosh. The Set Open selecting your own com- tools for page transi- restart Acrobat. You Transition to All
Pages, lishstore. Some of the arts pdf Tools Want those instant Docu- favorite settings. Click point on, all you
have to do is Current Page button to pick bat tool bar. Options tool from the list options will be instantly set.
These can be applied to indi- and click Edit. The dialog vidual pages, as well as the box lets you select all your
entire document. When we found out how he created them, we were even more amazed. Then, they stop and
let the user interact with the ele- ments. The more Glenn is the principle director of gpmCommu- time a
viewer spends playing with one of nications, a corporate sales and marketing firm. Then sounds and
voice-over narration. This the Acrobat Master Class cd. His interest was piqued. Unlike Director, or sent as an
e-mail attachment. He also had much better transitions. This helps keep the size of the control of text. Acrobat
was the multimedia iBrochure to a minimum. He then changed the timing of the transi- GPMC iBrochures are
designed with all the care of print docu- ments. This type of control is not possible with other presenta- tion
applications. The visuals create a countdown effect: On the fifth page, the presentation stops. Glenn spends a
lot of time testing On the last page, the viewer clicks a button the transitions. Step Set the Page Transitions He
can also put one transition on a master page Our first step adds the code to the JavaScript to apply it to all the
pages in the document. Although InDe- ing code. However, you can achieve document. At first we using the
JavaScript Console. The presentation self-running presentation. The just jumped to page five without any
transitions Look on the cd for before and after versions of the benefit of using the embedded at all. The code in
these steps. This moves the presentation transitions that wipe from left to right. The JavaScript Console dialog box will appear. Type the code in the Console and press the Enter key. Open and click the Repeat for
pages two, Add button. For three, and four. It then stops on the page that contains the viewer to control page
navigation. Click the more complex than this simplistic example, Page Open event and click the Add button.
In but the principle is the same. Then click the Edit tool to draw a button. Name the button, and Menu Item
button. Action to close the Add an Action dialog box. Name the button and set repeat this step. Continue until
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you get to Screen. Set the Magnification to go back and edit the pages. As soon as you go the size that is
appropriate for your document. We also chose the next page. Set the View to Continuous-Facing. Page Layout
as Single Page. This forces us to This stops the Page Actions, so you can edit remember to reset the document
from Con- pages. You may have to increase the magnifi- tinuous-Facing to Single Page. Set the Win- desired.
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Chapter 2 : Handleiding Adobe acrobat 8 professional (pagina 2 van 10) (English)
4 Add Text Fields in Adobe Acrobat Pro XI; Then, in the toolbar, click "Header & Footer" then "Add" to add a header or
footer to the document to display the page numbers.

Headers and footers can include a date, automatic page numbering, Bates numbers for legal documents, or the
title and author. You can add headers and footers to one or more PDFs. You can vary the headers and footers
within a PDF. For example, you can add a header that displays the page number on the right side of
odd-numbered pages, and another header that displays the page number on the left side of even-numbered
pages. When adding Bates numbering, you can set the number of digits, the starting number, and the prefix or
suffix to be appended to each Bates number. You can define and save your headers and footers to reuse them
later, or you can simply apply a header and footer and forget it. After applying a header and footer, you can
edit, replace, or delete it in the PDF. Add headers and footers, with an open document Open the PDF file to
which you want to add the header and footer. The Edit PDF toolset is displayed in the secondary toolbar.
Formatting and other related options are displayed in the right-hand pane. As needed, specify the Font and
Margin values. The text properties apply to all header and footer entries that are part of this setting definition.
You cannot apply different settings to individual header or footer text boxes within the same session in the
Add Header And Footer dialog box. Type the text in any of the header and footer text boxes. To insert page
numbers or the current date, click in a box and then click the corresponding buttons. You can combine text
with dates and page numbers. You can also add several lines of text to an entry. To specify the pages on which
the header and footer appear, click Page Range Options. Then specify a page range and choose a Subset
option, as needed. Optional To save these header and footer settings for future use, click Save Settings at the
top of the dialog box. Then in the Output Options dialog box, specify your folder and filename preferences,
and click OK. In the dialog box, click Add Files, choose Add Files, then select the files. You can also add files
or folders by dragging them into the dialog box. Follow steps 4 through 8 in the procedure for adding headers
and footers with an open document. When you have finished setting up your headers and footers, click OK. In
the Output Options dialog box, specify your folder and filename preferences and click OK. Update the headers
and footers Updating applies to the most recently added header and footer set. Open the PDF file containing
header and footer. Change the settings as needed. Add another header and footer Open the PDF file containing
header and footer. The preview shows any existing headers and footers. Type text in the header and footer text
boxes to add more headers and footers. As you type, the preview updates the appearance of the complete
headers and footers on the page. Select new formatting options, as preferred, again noticing the updating in the
preview. Replace all headers and footers Open the PDF file containing header and footer. Specify the settings,
as needed. This process applies only to headers and footers added in Acrobat 7. Remove all headers and
footers Do one of the following: In the dialog box, click Add Files, choose Add Files, and select the files.
Click OK, and then in the Output Options dialog box, specify your folder and filename preferences. Add a
Bates numbering header or footer Acrobat Pro Bates numbering is a method of indexing legal documents for
easy identification and retrieval. Each page of each document is assigned a unique Bates number that also
indicates its relationship to other Bates-numbered documents. Bates numbers appear as headers or footers on
the pages of each PDF in the batch. The Bates identifier is referred to as a number, but it can include an
alphanumeric prefix and suffix. The prefix and suffix can make it easier to recognize the central subject matter
of the files. Bates numbering is unavailable for protected or encrypted files and some forms. Then select the
files or folder. If any files are password-protected, one or more messages appear, in which you must enter the
correct password. As needed, do any of the following in the list of files: To change the order in which Bates
numbers are assigned, select a file, then drag it or click Move Up or Move Down. To sort the list, click a
column name. Click again to sort in reverse order. To specify a target folder for output files and filename
preferences, click Output Options. Specify the options as needed, and then click OK. Once you have added
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and arranged the files as needed, click OK. Then, in the Add Header And Footer dialog box, click to place the
insertion point in the appropriate box. Click Insert Bates Number. Then enter the following: In Number Of
Digits, specify how many digits make up the Bates number, entering any number from 3 through The default
number is 6, which produces Bates numbers such as , , and so on. The default is 1. In Prefix, type any text to
appear before the Bates number. In Suffix, type any text to appear after the Bates number. For court cases
involving large numbers of pages, enter a higher value in Number Of Digits. Do not use the character in the
Prefix or Suffix text. Click OK and then make any other changes to the settings, as you would for any other
header and footer. Add more documents to a Bates numbering series Before you begin, be sure that you know
the last applied Bates number in the series. Follow the procedure described in the previous topic to start the
Bates numbering process, selecting the files to add to the series. Enter the Suffix and Prefix text that matches
the rest of the series. Finish changing the settings, and then click OK. In the search word or phrase text field,
enter all or part of the Bates number. For example, to find a specific document when you know its Bates
number, type in the complete number as the search text. To find any documents in a Bates number series, type
in a distinctive portion of the Bates series, such as the prefix or suffix. Click Browse For Location and specify
the location.
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Chapter 3 : Acrobat X Certification Exam 9A | Product Proficiency Exam Bulletin
How to add page numbers to a PDF file using Acrobat X or Acrobat XI. Donna Baker - March 23, Acrobat remembers
numbers for all the pages in your file. In the Page Thumbnails pane, click Page 1 to see the notation (1 of 23) shown in
the Page Navigation area.

Topic Areas and Objectives Following is a detailed outline of the information covered on the exam. Viewing
and navigating PDF documents Customize the workspace. Given a viewing option, explain the purpose of and
when and how to use that option. Use Search to locate specific information in a PDF document. Given a
scenario, describe how and when to save a PDF document in another format. Describe how to add navigation
elements to a PDF document. Describe how to reduce the size of a PDF document. Embed audio, video, and
Flash content in a PDF document. Describe the options available for enhancing PDF Portfolios. Using the
Actions Wizard Explain when and describe how to use an Action. Create and modify Actions. Reviewing,
collaborating, and commenting Given a scenario, describe the methods available for initiating a review and
when you would use that method. Initiate a shared review using Acrobat. Share a large document using
SendNow. Compile and manage form data. Managing document security List and describe the methods used
to secure PDF documents. Given a scenario, select the appropriate Print Production option. Practice Exam Try
out these practice questions to get a feel for the types of questions on the ACE exam. Please note that your
performance here does not indicate how you will do on the actual exam. To fully prepare for the exam, closely
review the topic areas and objectives in this Exam Bulletin. Which type of source content can only be
converted by using the Create PDF menu?
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Chapter 4 : Edit document structure with the Content and Tags panels (Adobe Acrobat Pro)
With Adobe Acrobat, you can add page numbers to PDF documents with headers or footers. You can also customize
how the page number looks and choose the pages on which the page numbers appear.

Adobe Portable Document Format Version 1. Each document includes one or more pages, a set of annotations
such as comments and links , and the content objects for the page. The content objects consist of containers,
text, paths, and images. Objects are listed in the order in which they appear on the page, like tags in the logical
structure tree. Expand the document name to view pages and objects. Move a container or object by selecting
it and doing one of the following: Drag it to the location you want. Choose Cut from the options menu, select
the tag above the location you want to paste the cut tag, and choose Paste from the options menu. To move a
container to another page, cut the container you want to move. Then select a container on the page you want to
move the container to and choose Paste from the options menu. Then, drag the container out one level to the
location that you want. Content panel options In the Content panel, use the options menu or right-click an
object to choose from the following options: New Container Adds a container object at the end of the selected
page or container. Edit Container Dictionary Specifies the dictionary for the container. Errors in this dialog
box may damage the PDF. Available only for containers that include dictionaries. Cut Cuts and copies the
selected object not the related page content. Paste Pastes content directly below the selected object at the same
hierarchical level. Paste Child Pastes content into the selected object as a child content item. Delete Removes
the object not the related page content from the document. Find Content From Selection Searches for the
object in the Content panel that contains the object selected in the document pane. Find Searches for unmarked
untagged artifacts, content, comments, and links. Options allow you to search the page or document, and to
add tags to found items. Create Artifact Defines selected objects as artifacts. Artifacts are not read by a screen
reader or by the Read Out Loud feature. Page numbers, headers, and footers are often best tagged as artifacts.
Show In Tags Panel Switches automatically to the Tags panel, and selects the tag corresponding to the content
element. Remove Artifact Removes the artifact definition from the selected object. Highlight Content When
selected, highlights appear in the document pane around content that relates to a selected object in the Content
panel. Show Metadata Allows viewing and editing of image or object metadata. Properties Opens the Touch
Up Properties dialog box. About the Tags panel The Tags panel allows you to view and edit tags in the logical
structure tree, or tags tree, of a PDF. In the Tags panel, tags appear in a hierarchical order that indicates the
reading sequence of the document. The first item in this structure is the Tags root. All other items are tags and
are children of the Tags root. Structural elements are typically listed as containers parent tags. They include
several smaller elements child tags within them. Though you can correct most tagging issues by using the
Reading Order tool, you must use the Tags panel to address detailed tagging of tables and substructure items,
such as paragraphs, lists, and sections that require multiple languages. Add tags manually to a document in the
Tags panel only as a last resort. First consider using the Add Tags To Document command. Operations
performed in the Tags panel cannot be undone with the Undo command. Save a backup copy of a document
before you begin work on it in the Tags panel. Do one of the following: Expand the tag for the section you
want. Ctrl-click the plus sign Windows or Option-click the triangle Mac OS next to the Tags root to show all
tags in the logical structure tree. Edit tags with the Tags panel You can edit a tag title, change a tag location, or
change the tag type for an element. All page content must be tagged, marked as an artifact, or removed from
the logical structure tree. Edit a tag title In the Tags panel, expand the section of the logical structure that you
want to edit. To edit the title, Select the tag, choose Properties from the options menu, enter text in the Title
box, and click Close. Move a tag In the Tags panel, expand the Tags root to view all tags. Select the Tag icon
of the element that you want to move. Drag the tag to the location you want. As you drag, a line appears at
viable locations. Choose Cut from the options menu, and select the tag that appears above the location you
want to paste the cut tag. From the options menu, choose Paste to move the tag to the same level as the
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selected tag. Or choose Paste Child to move the tag within the selected tag. Change the element type In the
Tags panel, expand the section of the logical structure that you want to change. Select an element and choose
Properties from the options menu. Choose a new element type from the Type menu, and then click Close.
Tags panel options In the Tags panel, use the options menu or right-click a tag in the logical structure tree to
choose from the following options: New Tag Creates a tag in the logical structure tree after the currently
selected item. Specify type and title of the new tag. Cut Removes the selected tag from its current location and
puts it on the clipboard. Delete Tag Removes the selected tag. Find Tag From Selection Searches for the tag in
the Tags panel that contains the text or object selected in the document pane. Create Tag From Selection
Creates a tag in the logical structure tree after the item selected in the document pane. Find Searches for
artifacts, OCR suspects, and unmarked untagged content, comments, links, and annotations. Options allow
you to search the page or document and add tags to found items. Change Tag To Artifact Changes selected
tags to artifacts and removes the tagged content from the structure tree. Copy Contents To Clipboard Copies
all content contained within the selected tags. Edit Class Map Allows you to add, change, and delete the class
map, or style dictionary, for the document. Class maps store attributes that are associated with each element.
Edit Role Map Allows you to add, change, and delete role maps for the document. Role maps allow each
document to contain a uniquely defined tag set. By mapping these custom tags to predefined tags in Acrobat,
custom tags are easier to identify and edit. Tag Annotations When selected, all new comments and form fields
are added to the tag tree after the selected tag element. Deselect to remove the flag. Highlight Content When
selected, causes highlights to appear around content in the document pane when you select the related tag in
the Tags panel. Show Metadata Opens a read-only dialog box that contains reference information about the
selected tag. Add alternate text and supplementary information to tags Some tagged PDFs might not contain
all the information necessary to make the document contents fully accessible. For example, if you want to
make a document available to a screen reader, the PDF should contain alternate text for figures, language
properties for portions of the text that use a different language than the default language for the document, and
expansion text for abbreviations. Designating the appropriate language for different text elements ensures that
the correct characters are used when you repurpose the document and that it is spell-checked with the correct
dictionary. You can add alternate text and multiple languages to a tag from the Tags panel. Keep alternate text
descriptions as concise as possible. Add alternate text to links Screen readers can read the URLs of web links
out loud, but adding meaningful alternate text to links can help users immensely. In the Touch Up Properties
dialog box, select the Tag panel. Type alternate text for the link, and click Close. To find a tag more easily,
use the Reading Order tool to select the figure or text near the figure in the document pane. Choose Highlight
Content from the options menu in the Tags panel to see a highlighted area in the document that corresponds to
the tag. Choose Properties from the options menu in the Tags panel. In the Touch Up Properties dialog box,
click the Tag panel. For Alternate Text, type text that describes the figure. Add alternate text for an
abbreviated term In the Tags panel, locate the abbreviated term by doing one of the following: Expand the tag
tree as needed to see the elements that contain the abbreviation. Use the Touch Up Text tool or the Select tool
to select the abbreviation in the document, and then choose Find Tag From Selection from the options menu to
locate the text in the tag tree. Select the tag for that element, and choose Properties from the options menu. For
Alternate Text, type the unabbreviated version of the term. Create a new child tag In the Tags panel, select the
parent node the icon at the same level at which you want to create a child tag in the Tags tree for which you
want to create a child tag. Choose New Tag from the options menu.
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Chapter 5 : Renumbering pages > Enhancing PDF Documents in Adobe Acrobat XI
Hi Desiree8,. Open PDF in Acrobat, Choose Tools > Edit PDF, Header & Footer > Add. To insert page numbers or the
current date, click in a box and then click the corresponding buttons.

I think there is supposed to be a list of default items, but mine is empty. Is there a setting whereby I can view
profiles? Help would be appreciated, Jeff I located the profiles in the program folders. I imported one of them
and it repopulated the list with all of them. Was it renamed into Adobe 3D Reviewer or is it just missing in the
installation? There is a default template that comes with the product locaded in the following folder: If you
want to take a look at the JavaScript, it is saved in your temp folder at the following location: You can also
save configurations to a PDF without using a template. They will come in as custom views in PDF. I
attempted to do an upgrade from Acrobat 9 Standard to Pro Extended having purchased the software from a
sales rep who said I could do this as did technical support. During the install I ran into this problem. Being
stupid I continued on instead of stopping. Once I got to the section that I am asked to input the Pro Extended
serial number and then my STandard serial number I ran into further problems. The dropp down menu asked
for which current version of Acrobat, which of course for me was 9 Standard. The problem was the drop down
menu has no option for Standar only Professional. I then downloaded WinCS4Cleanupscript and unzipped and
ran it. So far so good. Then I was advised to install Pro Extended as a trial and customer support would take
care of the license issue. Ok, again so far so good. I then attemped to install Pro Extended as trial and ran into
a printer problem similar to what I had encountered before, but not exactly the same. NTF" and issues about
printers not being Windows logo compliant I believe it was. The only item that I could possiblity help with
this printer problem is the Hotfix kb, but this is for a bit system not 32? Do I download or not? NTF issue with
my printer s b Do I download a bit hotfix kbto my bit system I might as well update my own question: If
anyone knows better let me know. I checked out that specific hotfix and said was for bit OS. Might as well
catch any problems up front instead of waiting. Once you click OK a small window pops up and you press
restart. Remember to write down any programs listed in startup that are not enabled so you can deselect those
when you enable the startup menu again. In my case I selected trial version. OK, I am back to square one. I
checked my other printer a Canon Pixma MP I did email Canon. Now these printers had no problems when I
was running under Acrobat 9 Standard. Right now my only option appears to be to just run the install and
continue on when I get to the printer issue. I am suppose to call support and they will fix activation. So I am
told Also Acrobat 9 Pro Extended had an app called Presenter. Has this also been dropped? Can anyone out
there post a list of what features have been dropped from Acrobat 10 Pro that Acrobat 9 Pro Extended use to
have. The biggest difference I see is in the file size between the two apps. Does this difference in filesize mean
that Acrobat 10 is missing a lot of the features version 9 had? Evenmore, the GUI for Acrobat 10 looks very
bare compared to version 9. Has Acrobat 10 gone through some reverse evolution? Any info will be greatly
appreciated. Thanks Can anyone out there post a list of what features have been dropped from Acrobat 10 Pro
that Acrobat 9 Pro Extended use to have. The headline differences are as follows Items omitted from Acrobat
X which where in one or more editions of Acrobat 9: There are lots of tweaks under the surface to make the
installer footprint smaller. Losing some of the above features make a big difference geospatial and 3D support
took a lot of space , and despite being smaller than Acrobat 9, Acrobat X includes many new features too such as support for Office , export to spreadsheet, intelligent scan and OCR, etc. For example many users who
were using Pro Extended for video work also had a copy of Creative Suite, Vegas, etc.
Chapter 6 : Acrobat X ReCertification Exam 9A | Product Proficiency Exam Bulletin
Acrobat automatically numbers pages with Arabic numerals, starting with page 1 for the first page in the document, and
so on. However, you can change the way Acrobat numbers pages. You'll give the title page a roman numeral, so that
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the contents page is page 1.

Chapter 7 : Renumbering pages > Enhancing PDF Documents
I downloaded Adobe Acrobat PC specifically for the purpose of adding page numbers to my PDF. It is not a document
type that can be converted to Word for page numbers so the numbering needs to be done on the PDF.

Chapter 8 : How do I add page numbers to my PDF document? | Adobe Community
Acrobat automatically numbers pages with Arabic numerals, starting with page 1 for the first page in the document, and
so on. However, you can change the way Acrobat numbers pages. You'll give the cover page a roman numeral, so that
the contents page is page 1.

Chapter 9 : How to edit PDF, edit a PDF, edit PDF files, resize PDF pages, resize PDF - Adobe Acrobat
add same page after every page. Can anyone let me know how I can add a common page before each page of page
document. Do I need to use Javascripts, if so can you let me know in layman terms as I have not used Java before.
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