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Chapter 1 : Pages and spreads in InDesign
The Tab names are: FILE, Home, Insert, Page Layout, References, Mailings, Review, View The ribbon is essentially the
same as in The main difference is that the contrast between buttons and the background that was apparent in has been
muted so that the buttons completely merge into the background.

Only some of these tools appear on the default view of the toolbar. Select and Zoom tools A. Loupe
magnifying glass Page Control tools A. You can use it to drag a rectangle around a portion of the page that
you want to fill the viewing area. Or, simply clicking the Marquee Zoom tool increases the magnification by
one preset level, centering on the point where you clicked. To decrease the magnification by one preset level,
Ctrl-click the Marquee Zoom tool. The Continuous Zoom or Dynamic tool zooms in when you drag it up the
page and it zooms out when you drag down. If you use a mouse wheel, this tool zooms in when you roll
forward and zooms out when you roll backward. Zoom In and Zoom Out buttons change the document
magnification by preset levels. The Zoom Value option changes the page view according to a percentage you
type in or select from a pop-up menu. Fit Width adjusts the magnification so that the PDF fills the document
pane horizontally. Zoom To Page Level adjusts the magnification so that one page fills the document pane
vertically. The Loupe Tool window displays a magnified portion of the PDF that matches the area in an
adjustable rectangle on the document pane. Part of the page may be out of view. Change the magnification
with zoom tools Do one of the following: Click the Zoom In button or the Zoom Out button in the toolbar.
Enter a magnification percentage in the Common Tools toolbar, either by typing or choosing from the pop-up
menu. Drag the Marquee Zoom tool to define the area of the page that you want to fill the document pane.
When the Marquee Zoom tool is selected, you can Ctrl-click or Ctrl-drag to zoom out. Do any of the
following: Drag the center of the box to pan across the area you want to see. Click the navigation buttons to
move to a different page. Enter a value in the zoom text box, or click the plus or minus buttons to increase or
decrease the magnification by preset levels. Click the area of the document you want to view in closer detail.
A rectangle appears in the document, corresponding to the area shown in the Loupe Tool window. You can
drag or resize the rectangle to change the Loupe tool view. To change the magnification of the Loupe tool, do
any of the following: Click the plus or minus buttons. Enter a value in the zoom text box. Use the Loupe tool
to view a magnified area of the document. You can change the color of the Loupe tool rectangle. Click the
Line Color pop-up menu in the lower-right corner of the Loupe Tool window, and select a new color. Change
the magnification by using a page thumbnail Click the Page Thumbnails button in the navigation pane on the
left side of the window. Locate the thumbnail for the page. Then position the pointer over the lower-right
corner of the page-view box until the pointer changes into a double-headed arrow. Drag the corner of the box
to reduce or expand the view of the page. As needed, move the pointer over the zoom box frame within the
thumbnail until it changes into a Hand icon. Then drag the frame to see a different area of the page in the
document pane. A page-view box in a page thumbnail indicates the area of the page currently showing in the
document pane. Change the default magnification In the Preferences dialog box under Categories, select Page
Display. Open the Zoom pop-up menu and choose a default magnification level. Display off-screen areas of a
magnified page When you zoom in to a high magnification, you may be able to see only part of a page. You
can shift the view to show other areas of the page without changing the magnification level. Do either of the
following: Use the vertical scroll bars to move up and down the pages or the horizontal scroll bars to move
across the page. Select the Hand tool in the Common Tools toolbar and drag to move the page, as if moving a
piece of paper on a table. Set the page layout and orientation Changing the page layout is especially useful
when you want to zoom out to get an overview of the document layout. Single Page View Displays one page
at a time, with no portion on other pages visible. Enable Scrolling Displays pages in a continuous vertical
column that is one page wide. Two Page View Displays each two-page spread with no portion of other pages
visible. Two Page Scrolling Displays facing pages side by side in a continuous vertical column. If a document
has more than two pages, you can ensure that the first page appears alone on the right side of the document
pane. Rotate the page view You can change the view of a page in degree increments. This changes the view of
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the page, not its actual orientation. In the Preferences dialog box under Categories, select Page Display. The
Document Properties setting overrides the Preferences setting. If using Document Properties, be sure to save
and close the document for the change to take effect. Acrobat users can change the initial view, unless security
settings prevent changes. Reader users cannot change the initial view. Use split-window view You can view a
PDF with the document pane divided into two panes Split command or four panes Spreadsheet Split
command. With Split view, you can scroll, change the magnification level, or turn to a different page in the
active pane without affecting the other pane. The Spreadsheet Split view is useful if you want to keep column
headings and row labels visible while scrolling through a large spreadsheet or table. In this mode, changing
the magnification in one pane changes the magnification in all panes. Also, scrolling is coordinated between
the panes. Scrolling a pane horizontally also scrolls the pane above or below it. Scrolling vertically also scrolls
the pane to the left or right of that pane. Start creating the type of split view you want: Drag the splitter bars
up, down, left, or right to resize the panes, as needed. Adjust the zoom level, as needed: In Split view, click a
pane to make it active, and change the zoom level for that pane only. In Spreadsheet Split view, adjust the
zoom level to change the displays in all four panes. In Split view, click a pane to make it active, and scroll to
change that pane only. In Spreadsheet Split view, click a pane, and scroll vertically to change the views in the
active pane and the pane beside it. Scroll horizontally to change the views in the active pane and the pane
above or below it. View a document in multiple windows You can create multiple windows for the same
document using the New Window command. New windows have the same size, magnification, and layout as
the original window and open at the same page and on top of the original window. When you open a new
window, Acrobat adds the suffix 1 to the original filename and assigns the suffix 2 to the new window. You
can open multiple windows with the suffix incrementing with each new window. Closing a window causes the
remaining open windows to be renumbered sequentially; that is, if you have five windows open and you close
the third window that you opened, the windows are renumbered with the suffixes 1 to 4. This feature is not
available when PDFs are viewed in a browser. Close a window Click the close box in the window. You are
prompted to save any changes. Closing a window does not close a document if more than one window is open.
You are prompted to save any changes before each window is closed.
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Chapter 2 : Edit view settings - Analytics Help
View > Zoom > Zoom > View layout section > Single calendrierdelascience.com a document with that setting. Next
(new) document will open with same setting. Alternatively, change the view by simply clicking on the required icon in the
View layout area in the Status Bar along the bottom of the window.

Download our practice workbook. Watch the video below to learn more about page layout and printing. To
access the Print pane: Select the File tab. Backstage view will appear. The Print pane will appear. Click the
buttons in the interactive below to learn more about using the Print pane. Margins Here, you can adjust the
page margins. Paper Size You can choose the paper size you want to use, if your printer supports this setting.
Page Orientation Here, you can choose portrait or landscape orientation. Collated If you are printing multiple
copies, you can choose whether they will be collated or uncollated. Print Range Here, you can choose to print
the active sheets, the entire workbook, or a selection. Printer If you have multiple printers, select the one you
want to use. Print Click this button to print the workbook. Copies Here, you can choose how many copies you
want to print. Page Selection You can click the arrows to view a different page in the Preview pane. The Show
Margins button on the left will show the margins in the Preview pane. Preview Pane Here, you can see a
preview of how your worksheets will look when printed. To print a workbook: Navigate to the Print pane, then
select the desired printer. Enter the number of copies you want to print. Select any additional settings if needed
see above interactive. For example, if you have multiple worksheets in your workbook, you will need to
decide if you want to print the entire workbook or only active worksheets. There may also be times when you
want to print only a selection of content from your workbook. To print active sheets: Worksheets are
considered active when selected. Select the worksheet you want to print. To print multiple worksheets, click
the first worksheet, hold the Ctrl key on your keyboard, then click any other worksheets you want to select.
Navigate to the Print pane. Click the Print button. To print the entire workbook: To print a selection: Select the
cells you want to print. Select Print Selection from the Print Range drop-down menu. A preview of your
selection will appear in the Preview pane. Click the Print button to print the selection. Adjusting content On
occasion, you may need to make small adjustments from the Print pane to fit your workbook content neatly
onto a printed page. The Print pane includes several tools to help fit and scale your content, such as scaling
and page margins. To change page orientation: Excel offers two page orientation options: Landscape orients
the page horizontally, while portrait orients the page vertically. Select the desired orientation from the Page
Orientation drop-down menu. The new page orientation will be displayed in the Preview pane. To fit content
before printing: If some of your content is being cut off by the printer, you can use scaling to fit your
workbook to the page automatically. In our example, we can see in the Preview pane that our content will be
cut off when printed. Select the desired option from the Scaling drop-down menu. The worksheet will be
condensed to fit onto a single page. Keep in mind that worksheets will become more difficult to read as they
are scaled down, so you may not want to use this option when printing a worksheet with a lot of information.
To include Print Titles: It would be difficult to read a printed workbook if the title headings appeared only on
the first page. The Print Titles command allows you to select specific rows and columns to appear on each
page. The Page Setup dialog box will appear. From here, you can choose rows or columns to repeat on each
page. Click the Collapse Dialog button next to the Rows to repeat at top: The cursor will become a small
selection arrow, and the Page Setup dialog box will be collapsed. Select the row s you want to repeat at the top
of each printed page. Row 1 will be added to the Rows to repeat at top: Click the Collapse Dialog button
again. The Page Setup dialog box will expand. To repeat a column as well, use the same process shown in
steps 4 and 5. In our example, row 1 appears at the top of every page, and column A appears at the left of
every page. To adjust page breaks: Vertical and horizontal blue dotted lines denote the page breaks. Click and
drag one of these lines to adjust that page break. In our example, all the pages now show the same number of
rows due to the change in the page break. To modify margins in the Preview pane: A margin is the space
between your content and the edge of the page. Sometimes you may need to adjust the margins to make your
data fit more comfortably. You can modify page margins from the Print pane. Select the desired margin size
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from the Page Margins drop-down menu. The new page margins will be displayed in the Preview pane. You
can adjust the margins manually by clicking the Show Margins button in the lower-right corner, then dragging
the margin markers in the Preview pane. Open our practice workbook. Click the East Coast tab at the bottom
of the workbook. In the Page Layout tab, use the Print Titles feature to repeat row 1 at the top and column A at
the left. In Backstage view, open the Print Pane. In the Print pane, change the orientation to Landscape.
Change the margins to Narrow. When you are finished, your print preview should look like this:
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Chapter 3 : Change text, image, and video sizes (zoom) - Google Chrome Help
To change the default view to Draft view when a Word document is opened, follow these steps: Click the Microsoft
Office Button, and then click Word Options.

The name that appears in the list of views. This information is used by the Content reports, including In-Page
Analytics. Time zone country or territory: The country or territory and the time zone you want to use as the
day boundary for your reports, regardless of where the data originates. If you choose a time zone that honors
Daylight Savings Time, Analytics automatically adjusts for the changes. If you do not want Analytics to adjust
for Daylight Savings time, then you can use Greenwich Mean Time instead of your local time zone. Changing
the time zone only affects data going forward, and is not applied retroactively. If you change the time zone for
an existing view, you may see a flat spot or a spike in your data. This may be caused by the time shift
forwards or backwards, respectively. Report data may refer to the old time zone for a short period after you
update your settings, until our servers have processed the change. The web page that loads when a user enters
the domain of your site into the address bar. For example, if entering www. The page name varies depending
on your web server configuration, but the common names are index. If you do not know the name of this page,
leave the field blank. This option affects how page information appears in your reports. Any query parameters
or unique session IDs e. Enter as a comma-separated list. This setting is case sensitive. There is a character
limit. Additionally, the parameters you identify here are excluded before filters are applied, so be sure you
identify them here as they appear in the original, unfiltered URIs. It has become a common mistake to apply
filters, and then return to these settings to identify query parameters as they appear in your filtered reports,
thus ignoring the case-sensitive requirement of this setting. Select this option to exclude sessions from known
bots and spiders. Click Save to save the changes. Was this article helpful? How can we improve it?
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Chapter 4 : How to View Multiple Pages at Once in Word
How do I change the page view for larger print? I have my computer set on %, but the facebook page is not picking up
this view. How do I get my facebook page to magnify?

Less In Word for Mac, you can view documents in several different ways. Each view is optimized for different
tasks and presents your document differently. You can switch quickly from one view to another to make your
work easier and to access the features that you want to use. Some content or functionality may become
inaccessible when you switch from one view to another. If this happens, you can usually restore access to
content or functionality by switching back to the previous view. The view changer is located in the lower-right
corner of the Word window. Notebook Layout view is no longer available in Word for Mac. To take notes and
share them with others, use OneNote for Mac. OneNote files are saved and automatically synched to
OneDrive, but you can keep working offline in the cached locally saved copy of the notes. The following table
describes the different views that are available in Word for Mac. View Description Print layout Use print
layout view to see the document as it appears on the printed page. Print layout view is the default view when
you open a new document. Web layout Use Web layout view to conceptualize how content appears when it is
published to the web. This view provides an approximation of how content appears, not an exact match. Web
layout view does not contain HTML coding. To convert a document that you create by using Web layout
view, save the document as a web page. Outline Use outline view to create an outline and manipulate text
easily. Move text up and down, expand and collapse levels, change heading levels, or show only one kind of
heading level. If you switch from outline view to another view, the levels disappear. To see the outline levels,
switch back to outline view. Draft view shows text formatting but simplifies the layout of the page so that you
can type and edit quickly. In draft view, some page elements do not appear, such as the boundaries between
pages, headers and footers, backgrounds, and pictures that do not have text wrapping style set to In Line with
Text. Draft view also allows you to display the styles for each paragraph in a style area. The view changer is
located in the lower-left corner of the Word window. The following table describes the different views that are
available in Word for Mac Web layout Use Web layout view to conceptualize how content appears when it is
published on the Web. To convert a document that you create by using Web layout view, save the document as
a Web page. Print layout Use print layout view to see the document as it appears on the printed page.
Switching from print layout view to publishing layout view can make some text uneditable. If this happens,
switch back to print layout view, where you can edit all the text. Notebook layout Use notebook layout view to
take notes in a meeting or lecture, create an outline for a project, collect research material, record and play
back audio notes, or capture thoughts quickly. The default format for notebook layout view is a list format. If
you have Outlook for Mac installed, you can convert any items in your notebook layout view document to an
Outlook task. Notebook layout view is intended primarily for taking notes. When you print a document that
you create in notebook layout view, only the content prints. The notebook elements that you see in notebook
layout view â€” such as the rule lines, notebook rings, and tabs â€” do not print. Publishing layout Use
publishing layout view to create newsletters, brochures, flyers, or other format-rich documents. Publishing
layout view includes a standard toolbar that contains a set of the most frequently used commands and elements
that are used for format-rich documents. In publishing layout view, you can reorder overlapping objects such
as pictures, graphics, and text boxes. In addition, you can turn on ligatures, which gives you quick access to
many more fonts. Focus Use focus view when you want to minimize distractions while working in a reading
or authoring mode. If you are using Office version For more information about the full screen view in Mac
OS X 7 Lion , see Reduce screen clutter for easier document viewing. Focus view provides only a basic set of
authoring tools and is intended primarily for reading documents. To access the other authoring tools, switch to
another view, such as print layout view.
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Chapter 5 : how do you change view from double-page view to single page view in - Microsoft Community
A page-view box in a page thumbnail indicates the area of the page currently showing in the document pane. Change
the default magnification In the Preferences dialog box under Categories, select Page Display.

Selected spread When you set the Binding option to Right To Left in the Document Setup dialog box,
numbers are attached to the page icons from right to left in the Pages panel. In the Icons section, specify which
icons appear next to the page thumbnails in the Pages panel. These icons indicate whether transparency or
page transitions have been added to a spread, and whether the spread view is rotated. In the Pages and Masters
sections: Select an icon size for pages and masters. Select Show Vertically to display spreads in one vertical
column. Deselect this option to allow spreads to be displayed side-by-side. Select Show Thumbnails to display
thumbnail representations of the content of each page or master. This option is not available if certain options
are selected for Icon Size. In the Panel Layout section, select Pages On Top to display the page icon section
above the master icon section, or select Masters On Top to display the master icon section above the page icon
section. Choose an option in the Resize menu to control how the sections are displayed when you resize the
panel: To maintain the size of the Pages section and resize only the Masters section, choose Pages Fixed. To
maintain the size of the Masters section and resize only the Pages section, choose Masters Fixed. Target or
select a page or spread You either select or target pages or spreads, depending on the task you are performing.
Some commands affect the currently selected page or spread, while others affect the target page or spread. For
example, you can drag ruler guides only to the target page or spread, but page-related commands, such as
Duplicate Spread or Delete Page, affect the page or spread selected in the Pages panel. Targeting makes a page
or spread active and is helpful when, for example, several spreads are visible in the document window and you
want to paste an object onto a specific spread. In the Pages panel: To both target and select a page or spread,
double-click its icon or the page numbers under the icon. If the page or spread is not visible in the document
window, it shifts into view. You can also both target and select a page or spread by clicking a page, any object
on the page, or its pasteboard in the document window. The vertical ruler is dimmed alongside all but the
targeted page or spread. To select a page, click its icon. To select a spread, click the page numbers under the
spread icon. Some spread options, such as those in the Pages panel menu, are available only when an entire
spread is selected. Add new pages to a document Do any of the following: The new page uses the same master
as the existing active page. In the Document Setup dialog box, specify the total number of pages for the
document. InDesign adds pages after the last page or spread. Choose where the pages will be added and select
a master to apply. Create color labels for page thumbnails You can assign colored labels to the page
thumbnails in the Pages panel. For example, you can use color labels to indicate the status of the pages, such
as a green label for complete spreads, a yellow label for spreads being worked on, and a red label for unstarted
spreads. In the Pages panel, select the pages to which you want to apply the color labels. From the Pages panel
menu, choose Color Label, and then choose the color to assign. The color label appears below the thumbnail
in the Pages panel. Applying a color label to master pages affects all pages to which the master is applied.
However, when you apply a color label to individual document pages, the color label for the document pages
is used.
Chapter 6 : Switch to different views in Word for Mac - Word for Mac
Although Microsoft Word has several different ways you can view or edit your documents, the Print Layout view is the
default. If you want to make quick edits using the Draft view, however, you have to change views manually every time
you open your documents.

Chapter 7 : 7 Ways to Change Your Home Page - wikiHow
On the File tab, click Print, and then at the bottom of the screen, click Page Setup. On the Print Setup tab, click either

Page 7

DOWNLOAD PDF CHANGE PAGE VIEW
Portrait or Landscape. Click OK.

Chapter 8 : Change desktop icons view in Windows 10
The option to change user has now disappeared from my login screen so I can not go back and repeat the process. Any
help would be greatly appreciated. Update - Settings, System, Tablet View.

Chapter 9 : Change the page orientation to portrait or landscape in Visio - Visio
Want to change the display size in Windows XP? It's not that complicated and is a basic computer skill those with a
personal computer should learn. Changing the display size also changes the amount of objects viewed on the computer
screen.
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